1. O01mue moJ10KeHus

1.1 IpaBuna monp30BaHMsT OMOIMOTEKON TEXHUKyMa pa3pabOTaHbl B COOTBETCTBHU C
[Tonoxenuem o OMOIMOTEKE TEXHUKYMA

1.2 TlpaBuina nonbp30BaHUsl OMOIMOTEKON TEXHUKYMa PETJIaAMEHTUPYIOT MOPSIIOK OpraHu3aluu
oOcy>KUBaHUs YATATENCH, MpaBa u 00I3aHHOCTH OMOJIIMOTEKU U YUTaTeNen
['ocynapcTBeHHOTO OOKETHOTO MPOGECCHOHAIBHOTO 00PAa30BaATEIBHOIO YUPEKACHHS
CepmiioBckoit o0macti «ChICepTCKHUI COMMATbHO-2KOHOMUYECKUM TEXHUKYM «PoTHUK»

2. Unurartesun, UX NpaBa, 0013aHHOCTH U OTBETCTBEHHOCTH
2.1 Yurarensmu OMOIUOTEKH SBISIOTCS MPEOAaBaTeNd, CTYICHTHI U COTPYIHUKHA TEXHUKYMa.

2.2 Yurarenan UMEIOT MPaBo OECIUIATHO MOJIb30BaThCSl OCHOBHBIMH BUAAMHU OUOIHOTEYHO-
MHGOPMAIIMOHHBIX YCIYT, MPEACTABISEMBIX OUOINOTEKOM:

— MOJIy4aTh MOJIHYIO HH(OPMALIHIO O cOCTaBe POHIOB OMOTUOTEKH Yepe3 CUCTEMY KaTaloroB
Y KapTOTEK;

— noay4ats u3 poHaa OUOAMOTEKH 1711 BpEMEHHOTO MOJB30BaHMsI B UUTAJIBLHOM 3aJ1€ WU Ha
aboHeMeHTe JTH00bIe U3AaHNUS;

— MOJy4aTh KOHCYJBTaTUBHYIO IMOMOIIb B IOMCKE U BEIOOPE UICTOYHUKOB MH(OpMAINy;

— MPOAJIEBATh CPOKH TMOJIb30BAHUS JOKYMEHTaMU U HH(GOpMAIUEl B yCTAHOBICHHOM TOPSIKE
IO 3aMpOCy YUTATEIIS.

2.3 Yurarenu o0s3aHbI:

— OepeXHO OTHOCUTCA K IOKYMEHTaM, TOJy4YeHHBIM U3 (POHI0B OMOIMOTEKH;
— BO3BpallaTh UX B YCTAHOBIICHHBIE CPOKU;

— He JIeJIaTh B HUX TIOMETKH, HE BBIPbIBATh CTPAHUIIBL;

— HE BBIHUMATh KapTOYKHU U3 KaTaJlOTOB U KapTOTEK.

2.4 Tlpu moMy4YeHU! TUTEPATyPhl YNTATEIH JOJDKHBI TIIATETFHO IPOCMOTPETH KaXKI0€
U3JlaHUe U B Cily4yae OOHapyKeHUs KaKux-Tu0o 1eeKToB coo0ImuUTs 00 3TOM OUOINOTEKapIO.
B npoTuBHOM ciydae OTBETCTBEHHOCTH 3a MOPYY KHUT HECET YUTATENb, 10JIb30BABIINNACS
U3JJAaHUEM TTOCIIECIHUH.

2.5 ExxeromHo, B KOHIIE Y4eOHOTO T0/1a, YUTATETN 00s13aHBI MMPONTH TIEPEPETUCTPAIIHIO C
MPEABSABICHUEM BCEU YUCISIEHCA 32 HUMU JTUTEpaTypbl. YUTATENN, HE IPOIIECAIINE
nepeperucTpannto, 6MOINOTEKON He 00CTYKUBAIOTCS.

2.6 IIpu BBIOBITHH U3 TEXHUKYMa, YUTATENIN 00sI3aHbI BEPHYTh B OMOIMOTEKY BCE UUCISAIINECS
3a HUMH U3IaHMUSL.

2.7 Yurtarenu, HapyIIUBIINE MTpaBUa MOJIb30BaHUS U IPUYMHUBIIKNE OMOINOTEKE yIIEepO,
HECYT aJIMUHUCTPATUBHYIO, MAaTEPUAIILHYIO OTBETCTBEHHOCTH B (hOpMax, MPeLyCMOTPEHHBIX
JIEMCTBYIOLIUM 3aKOHOJATEILCTBOM U MIPABUIIAMU MOJIb30BaHMsI OMOIUOTEKOM.

2.8 Yurarenun, OTBETCTBEHHBIE 32 yTPaTy WM MOBPEKICHUE U3JaHUH, 00s3aHbl 3aMEHUTh UX
TaKUMHU K€ U3aHUSIMHU WJIM KHUTAMU, TPU3HAHHBIMU OUOIMOTEKON PaBHOIICHHBIMH.

3. [IpaBa u 0013aHHOCTH OUOJIMOTEKH

3.1 bubnuoreka B cBOEil IEATEIBHOCTH 00ECIIEUNBACT PEAIN3alIMIO BHIIIETIEPEUNCICHHbIX
MpaB YUTATEIICH.



3.2 bubnuoreka o6s13aHa:

— uHPOPMHUPOBATH YUTATEIICH O BCEX BUIAX MPEJOCTABIAEMbBIX ONOIMOTEKON yCIIyT;

— 00€ecreynTh YUTATEISIM BO3MOKHOCTh MOJIb30BaThCS BCeMH (poHAaMH OMOINOTEKH;

— COBEpUICHCTBOBATh OMOIMOTEUHO U MHPOPMALIMOHHO-OMOIHMorpaduueckoe 00CIy K1UBaHHE,
BHEJPSISE KOMIIBIOTEPU3AIINIO U [IEPEIOBbIE TEXHOIOTHUH;

— OCYIIECTBJIATH yUe€T, XpPAHEHUE U UCIIOJIb30BaHNE HAXOAAIUXCs B (DOHIE TPOU3BEICHHI
MEYaTH B COOTBETCTBHUH C YCTAHOBJICHHBIMH ITPABUIIAMU;

— OCYIIECTBJIATH MOCTOSTHHBINA KOHTPOJIb 32 BO3BpAIlleHUEM B OMOJIMOTEKY BBIIAHHBIX
JOKYMEHTOB;

— CO3/1aBaTh U MOJICPKUBATH B OMOIMOTEKE KOM(DOPTHBIC YCIOBUS 111 paOOThHI UMTATENCH;
— o0ecreunBaTh BRICOKYIO KYJIbTYPY OOCITYKIUBAHHSL.

4. Tlopsaaok 3anucy YuTaTeaed B OM0JIMOTEKY

4.1 3anuch npenojaBareneil U COTPYIHUKOB MPOU3BOJUTCA HA OCHOBAHUHU NPHUKA3a O MPUEME
Ha paboty. Ha crynmenToB HOBOro Habopa dYHTaTeldbCKue (HOPMYINAPHI 3AMOJIHSIOTCS Ha
OCHOBAHMHU MPUKA30B O 3aUNCICHUHU B TEXHUKYM.

4.2 Ilpu 3anucu B OMOIMOTEKY YMTATENU JOJKHBI O3HAKOMHUTHCS C MIpaBUIaMH MOJIb30BAHUS U
MOATBEPIUTH 003aTEIBCTBO 00 UX BHITIOJHEHUU TOIIMCHIO B YUTATEIHCKOM (hOpMYJIspe.

5. IIpaBuiia noJib30BaHusi A00HEMEHTOM

5.1 3a Kak/1plif OJTy4YeHHBI HA a0OHEMEHTE PK3EMILISIP U3/IaHUSI YUTATENIb PACIIUCHIBACTCS U
CTaBUT JaTy Ha KHIKHOM (OpMYJIsipe.

5.2 YueOHas nutepaTypa BbIAACTCs HA YUeOHBIN IO WM CEMECT, Xy10kecTBeHHas Ha 30
JTHEH.

5.3 JlutepaTypa AJis UCMIOJIb30BAHUS HA TPYNIOBBIX 3aHATUAX BbIIA€TCA HA ADOHEMEHTE U
oopMIISIETCSl B PETUCTPALIMIOHHOM KypHaJI€ Mo pacnucKy negarory OTBETCTBEHHOCTD 32
MOJIYYEHHYO JINTEPaTypy HECET Mearor.

5.4 He moayiexaT BbIIade HA IOM PEAKHC U IICHHBIC KHUTH, a TAKXKE MTOCICIHUN WITH
SIMHCTBEHHBIN SK3EMIUISAP M3aHUs, XpaHAIIErocs B (oHIe OMOIHOTEKH.

5.5 Yurarenu mor YT IIPOAJIUTH CPOK IOJIb30BAHH:A B3ATHIX HA 1OM KHUI', IPYTUX
HpOI/IBBeI[eHI/Iﬁ neyarTu, €CJIn Ha HUX HET CIIPOCa CO CTOPOHBI APYTHUX YHUTaTEIICH.

6. [IpaBuJia MoJIb30BaAHUSI YUTAJBHBIM 32JI0M
6.1 Beiy1aya KHAT B YMTAJILHOM 3aJi€ TIPOM3BOIUTCS 110 CTYACHUYCCKHM OHJIeTaM.

6.2 Yncno H10KyMEHTOB M MH(OPMALMOHHBIX MaTEpUaoB, BbIJABAEMbIX B YUTAJIBHBIN 321, HE
OTPaHUYECHO.

6.3 DHIMKIIONEANHN, CIPABOYHBIC W3JIAHUS, PEIKUE W ILIEHHbIE KHUTU BBIJIAKOTCS TOJBKO B
YUTAJIBHOM 3aJIe.

6.4 BeiHOCHUTD IMTEpaTypy U3 YUTAIBHOIO 3aja 0e3 pa3pelieHus: OnbinoTekaps 3anpeieHo.

6.5 He pa3pemaercs:

— moceniath OMOINOTEKY B BEpXHEH OJICXK]IC;

— HapyliaTh TUIIMHY ¥ MOPSJIOK B IOMEIICHUSX OUOIHOTEKY;

— 3aX0JUTh 0€3 paspelieHns OUOINOTEKaps B CITYKEOHBIC TTOMEIICHHMS .



